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Despite a shift in emphasis from job seeking, employability skills and general communications to English language arts in response to the Michigan Merit Curriculum, most of my instructors have requested that I retain a lead role in facilitating instruction and related activities and assignments in resume, mock interviews and various other areas that were traditionally handled by the Integrated Academics Communications instructors prior to the changeover to Integrated Academics English.

Thus, depending upon time and other factors, my curriculum in each CTE program includes as many job seeking, employability and general communications skills as feasible.



List Expected Outcomes

The instructors partner to create and implement projects aligned with the current required academic curriculum models congruent with CTE program standards.
Projects that Demonstrate Competencies Learned

The projects listed below provide a menu of learning experiences which shall provide students with activities, exercises or assignments which have previously proved successful, along with new plans to try out in the upcoming school year. The instructors will implement projects to enrich the ebb and flow of the CTE program training throughout the school year, which may include more or less breadth or depth, depending upon what appears to be needed or according to what degree will maximize student engagement, performance, and learning for a given CTE program unit of study.

KeyTrain 

Work Keys / KeyTrain testing & preparation: Reading for Information; Locating Information

GNAP/Closing
GNAP, Closing and other “soft skills” exercises, activities and related assignments

Job Seeking: Application
Mock Job Application

Job Seeking: Resume
Resume

Job Seeking: Job Interview
Employment interview techniques, preparation, drills, simulation

Job Seeking: List of Potential Employers
Job seeking / building a list of prospective employers (Internet data gathering)
Job Seeking: Writing to an Employer (text, email, note, letter)
Writing to an Employer (cover letter, email, thank you note, resignation letter)

Career Speech
Career Report Speech / Multimedia Speech
Written Article Summary
Written Article Summary

Video Clip Verbal Presentation
Video Clip Verbal Presentation

Welding Helmet Research
Welding Helmet (Internet research) project

Memo
Memo

Customer Service: Phone Skills (or use flipcam video footage of Advisory Group member interview or local professional in the field)

Customer Service/Phone skills (contacting distributors such as Harbor Steel or Harbor Freight; handling customer calls)

Read/React
Read/React

Narrative: Blue Collar Life
Narrative: Blue Collar Life

Visitor Training
Preparation, facilitation and reflection on 8th Grade Visits and/or 10th Grade Visits
Types of Assessment Used

Assessment method will vary according to each unit. All assignments will be graded according to rubrics designed specifically for that purpose. For lessons that do not include a traditional assignment, such as interview preparation, a performance evaluation may be used to assess student participation. 
Grades assigned by the English instructor will be provided on a project-by-project or assignment-by-assignment basis, and projects will be returned to students & the CTE program instructor always within seven (7) days from the date submitted. For periods between assignment due dates, the CTE program instructor may assign a performance evaluation grade based upon the behaviors, accomplishments and/or other factors exhibited by individual students within class sessions.
This is an example of the criteria which may be used to derive a performance evaluation grade:

1. Starts work on time

2. Follows written and verbal instructions

3. Courteous and respectful to others

4. Demonstrates mature work attitude and character

5. Treats materials and equipment with ownership care

6. Completes the assignment or activity
7. Shows self-discipline & resists disturbing others

8. Maintains focus on internet- or computer-based projects

9. Exhibits positive, professional attitude

10. Willing to attempt assignments and give an honest effort

Students who are absent for any reason must make up points lost as the result of the absence, within seven (7) days of the absence. This make-up procedure is the responsibility of each student (not the instructor). Students may request CTE program instructor to assign appropriate make-up assignments, or students may be required to make up lost points by selecting an article related to the Printing / Graphic Arts Career Pathway from a bank of pre-approved articles selected by the CTE program instructor and completing a Magazine Article Summary activity.
Grade Computation: How is the Integrated Grade Computed into the Program Grade?

This instructor integrates each Integrated Academics English project according to an appropriate weight, given factors such as scope, quality, required skills and the time required to complete each activity, assignment or experience. This may vary from one marking period to the next, depending upon several factors that must be determined throughout the school year.
The Integrated English component generally comprises at least 10% of the overall program marking period grade throughout the school year. Further details must be obtained from the CTE program instructor, since I simply provide individual project grades and recommendations to the program instructor, while the program instructor makes the final decision in terms of grade implementation.

